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1. O01mme nmoJ1oKeHUst

1.1. Hacrosimee Ilonoxenue pa3zpaboTaHo B COOTBETCTBUU ¢ DenepalibHbIM
3akoHOM oT 29 pexabpss 2012 r. Ne 273-®3 «OO6 oOpa3zoBanuu B Poccuiickoi
Oenepaunn», Tpynosoro kojaekca Poccuiickoin denepanuu, a takxke Ycraom MbOY
«Xanrum-tOprosckas CI» (manee — mikona, oOeodpa3zoBaTeabHas OpraHu3aius), u
APYTMMH  HOPMAaTUBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickon — Penepauuy,
PEryIaMEeHTUPYIOIIUMHU €SI TEIbHOCTD IIKOJIBI.

1.2. JTannoe IlonoxkeHne O NEKYypHOM aJIMHHHUCTPATOPE ONPENEIIIET OCHOBHBIE
GyHKUIMU U OOSA3aHHOCTH, MpPaBa M OTBETCTBEHHOCTH JIEKYPHOIO aJIMHHHUCTPATOPA,
YCTaHABJIMBAET MOCIEJOBATEIBHOCTh €r0 JEWCTBUN MPU BO3SHUKHOBEHHMM MOXapa M
VHOU YpEe3BbIYalHOW CUTYAallUH.

1.3. IlonoxeHue o 1eKYpHOM aIMUHUCTPATOPE B IIKOJIE pa3paboTaHO B HEJX:

* o0ecreucHus 0e30IMacCHOCTH JKU3HEICATCIbHOCTH MeIarorudecKoro
KOJUICKTHUBA M O0YYaIOIIUXCS; MPEIOTBPAIICHUS] BOBMOXKHBIX UPE3BbIYANHBIX CUTYAIIHH;

* CO3/aHus YCJIOBUH, HEOOXOAUMBIX JIJIsI 00pPa30BaTEIbHON JIEATEIIbHOCTH;

* OpraHu3alyd KOHTPOJIA 32 COXPAHHOCTHIO IIKOJIBHOIO MMYIIECTBA, a TAKKE 3a
COOJIFOICHUEM BCEMHU YYaCTHUKAMHU 00pa30BaTEIbHBIX OTHOIIEHUH TOPSIAKA, YUCTOTHI,
Pa3BUTHSI HABBIKOB YUEHUUYECKOTO CAMOKOHTPOJIA.

1.4. JlexypHblii aIMHUHUCTPATOp HAa3HAYAETCSl W3 4YHCIA AJMHUHUCTPATUBHBIX
COTPYJIHUKOB 00IIIe00pa30oBaTeIbHON OpraHu3allid B COOTBETCTBHH C TpaduKoM
JIEKYPCTB TIO IIKOJIE, YTBEPKIAEMOM Ha YUEOHBIN TOJI.

1.5. JlexXypHbId aJIMUHUCTPATOp TMOAYMHSAETCS HEMOCPEACTBEHHO JAUPEKTOPY
001eo06pa3oBaTeIbHON OpPraHU3aIIHH.

1.6. [exypHoMy aIMHHUCTPATOPy II0  OPraHU3alMOHHBIM  BOIIpPOCaM
HETMOCPEICTBEHHO MOIUUHSIOTCS

* KJIACCHBIM PYKOBOJUTEIb ACKYPHOTO KJIacca;

*  JEKYpPHBIC YUUTES;

* TIeJaroru u ooydaromiyecs.

1.7. JlexxypHBIA aJMHHHCTPATOP BO BPEMS OCVIIECTBIICHUS CBOCH JIEATSIHLHOCTH
PYKOBOJICTBYETCS CACAVIONIMM JOKYMEHTAMMU:

» Koucturynuein Poccuniickoit @enepannu;

* @epnepanbHbiM 3akoHOM «O0 oOpa3oBanuu B Poccuiickoit deneparuny;

* ['paxmanckum kojaexkcom Poccuiickoit denepanuu;

* CewmeitnbiM KoAekcoM Poccuiickoii @enepanuu;

» ykaszamu lIpesunenrta Poccuiickonn denepannu;

* PpEIICHUSMH OPTaHOB YIIpaBJICHUS OOpa3OBaHHS BCE YPOBHEH MO BOMpOCaM
00pa30BaHUs M BOCIIUTAHUS OOYUaIOIIUXCS;

*  aIMUHHUCTPATHUBHBIM, TPYAOBBIM U XO3SIHCTBEHHBIM 3aKOHOATEIILCTBOM;

* TpaBWJIAMHU M HOPMaMU OXpaHbI TPy/Aa U MOXKaAPHOK 0€30MaCHOCTH;
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* VYCTaBOM U JIOKAJIbHBIMHU MPABOBBIMHU aKTaMU IIKOJIBI (B TOM uucie [IpaBunamu
BHYTPEHHETO TPYAOBOI'O PaCHOpSAIKA);

* TpUKa3aMU AUPEKTOPA MIKOJIBL;

* JOHKHOCTHOW MHCTPYKITUEH JIeKYPHOTO aMUHUCTPATOPa IIKOJIbI;

* HactosmuM IlonoxeHnunem;

+ coomonaetr Kousenuuto OOH o npaBax pebeHka.

2. OcHOBHBIC QYHKIUH U 00A3aHHOCTH JAEKYPHOI0 aIMHMHHCTPATOpPAa

2.1. OCHOBHBIMHM HaNpPABJICHUSIMU JACATEIBHOCTU JI€KYPHOIO aJIMHUHUCTPATOpA
SBJISIIOTCSL  OpTaHu3anusi 00pa3oBaTENbHOM JEATEIbHOCTU W PYKOBOJCTBO €H0 B
COOTBETCTBUM C YCTaBOM IIKOJIBI U 3aKOHOIATENbCTBOM Poccuiickon depepanuu B
IIEpUOJ CBOETO JIEKYPCTBaA.

2.2. Paboumii neHBb JEKYpHOTO aJMHUHHCTpatopa HauumHaeTrcs B 7:30 wu
3aBepmiaetcs B 18:00.

2.3. [lepen HaYaI0M YYCOHBIX 3aHATUN JISKYPHBIA aJIMUHUCTPATOP JTOJDKEH:

o cleNaTh 00X0a YYEeOHBIX KAaOWHETOB IIKOJBI JUISI NPOBEPKH TOTOBHOCTH K
00pa3oBaTeIbHOM ACATETLHOCTH;

o yOEIUTHCA B HATMYUH HAJIEKAIIETO TETIOBOTO PEKUMA B IIKOJIE:

- 8 X0100HblU nepuod 2oda — 18-24 °C;

- 6 menuvlli nepuod 200a s BCEX THUIOB IOMENICHU BEpXHSs TpaHUIIA
JOMYCTUMOM  Temmepatypbl Bo3ayxa He Oornee 28°C, HIKHAS TpaHUIA MICHTUYHA
X0JIOJIHOMY TMEPUOAY T0J1a;

o TP HEOOXOAMMOCTH BKJIIOYUTH (BBIKIIIOUUTH) OCBEIICHUE: B BECTUOIONIE, XOJIJIE,
Ha 3Ta)Kax, JIECTHUYHBIX TUIOMIAIKAX, MECTaX OOIIEro Mojib30BaHUs;

« BRITIOJTHUTh ~ BHYTPEHHUH  00XO0J ~ MOMemieHud  oOmieoOpa3oBaTeIbHOM
OpraHu3allvu, yIOCTOBEPUTHCS B IIEJIOCTHOCTH OKOH;

« OPraHU30BaTh PabOTy ACKYPHBIX YUUTEIEH MO IIKOJIE, MTPOBECTH IUIAHEPKY IS
obecrieueHust 3 (PEKTUBHOTO ASKYPCTBA;

« yOEIUTHCA B MPAaBUIBLHON OpraHU3aIfy MPOIYCKHOTO PEKHUMA, OCYIIECTBICHUS
TEMIIEPATYpHOTO CKPUHUHTA;

« B 3MMHHUIA TIEPHUOJ] T0J1a TPOKOHTPOIUPOBATH U YOSTUTHCS B 00pabOTKE TOPOKEK
HA TEPPUTOPHH IIKOJIBI M CTYMEHEK JICCTHUI] IPU BXOJE MPOTHUBOTOJIOIECTHON CMECHIO
(meckom).

2.4. Bo Bpems 00pa3oBaTENbHOW JICSITEIBHOCTH JISKYPHBIN aJIMUHHUCTPATOD

00s3aH:

« KOHTPOJUPOBATh CBOCBPEMEHHOCTh 0IaYH IIKOJIbHBIX 3BOHKOB Ha 3aHATHE M Ha
EPEMEHY;

« HE JIOMYCKATh OMO3JaHMs Ha 3aHATHE [IEJaroroB M 00y4aromuxcs;



o CJIEIUTHh 32 BBINOJHEHUEM MPENOAABATEISIMU OAMHAKOBBIX TpeOOBaHUI K
00y4Jaromumes:

a) K BHEIITHEMY BH]Y;

0) K CaHUTapHO-TUTMEHUYECKHM TpeOOBaHUSAM BO BpeMs 0Opa30BaTEIbHOM
NeSTENbHOCTH;

B) IIpOBEpATh, KOHTPOJIUPOBATb, a IMpPU HEOOXOAUMOCTH KOPPEKTUPOBATH
OpraHM3alMIO I€KYPCTBA M0 MIKOJIE AEKYPHOro KIacca;

« HE JIOMYCKaTh MPEOBIBAHUS B IIKOJIE TOCTOPOHHUX JIUILL;

« KOHTPOJUPOBAThH JICKYPCTBO YUUTEIEH Ha ATaXKaX;

« KOHTPOJUPOBATh BBINOJIHEHUE COTpYAHUKaMu [IpaBui BHYTpEHHETO paciopsiika,
oOyuaromumucs - [IpaBui moBeaeHus: 00y4aronimxcs.

2.5. B ciiydae BOBHUKHOBEHHUS KOH(PIMKTHON CUTYyalluH, KOTOPAsi MOKET YTPOXKaTh
KU3HU U 370POBBIO 00y4aroUMXCsi U PaOOTHUKOB LIKOJIbI, TPOHUKHOBEHUSI B 3/]aHUE
o011eo0pazoBaTeIbHON OpraHU3alui MOCTOPOHHUX JIMIl BOCHOJIB30BATHCS TPEBOXKHOU
KHOIIKOM, BBI3BaTh COTPYIHUKOB TMOJMIIMM, OCYIIECTBISATH MeEpbl, 00eCleyuBaIOIINe
0e30MacHOCTb JETeH U COTPYIHUKOB 00pa30BaTEIbHON OpraHU3aIH.

2.6. Ctporo cobmonath mpaBWia MO OXpaHe Tpyna, Hacrosiuiee [lonoxkeHue o
IEKYPHOM aJMUHHUCTPATOpPE B IIKOJIE, MpaBHJIa MOXapHOW O€30MacHOCTH, 3HATH U
coOJI0IaTh TIOPSAOK JEUCTBUN NMPU BO3HUKHOBEHHUU IOXapa W MHOW 4Ype3BbIYalHOU
CUTYyaIliH, 3BaKkyanuu (cM. [Ipunosicenue 1).

2.7. llocne OKOHYAHUS 3aHATUH JICKYPHBIA aIMUHUCTPATOD 00s3aH:

« IPOBEPUTh HAJMYME KIACCHBIX JKYPHAJIOB B YYHUTEIbCKOW, Haau4yue W
CBOEBPEMEHHYIO CIauy KIIOYeH;

« BMECTE C JICKYPHBIM yUYUTEJIEM IPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX
TUTOIIAI0K M IPYTUX MIOMEIIEHUH;

o IPUHATH COOOINEHUSI OT MAEKYPHBIX YYHUTENIEeH O KadecTBe MX JCKYypCTBa H
BBISIBIICHHBIX HEJIOCTAaTKAX;

¢ COOOIIUTh 3aMECTUTENII0 JUPEKTOpa IO aJIMUHHUCTPATUBHO-XO3SHCTBEHHOMN
paboTe O BBIABICHHBIX HEHUCIPABHOCTAX DJIEKTPOOCBEIIECHHUS, 3aMKOB, JBEpEH, O
MOJIOMKaX B OTOMUTEIBHON CUCTEME U T.[I.

2.8. O00 Bcex 3aMeyaHuAX JEeKYPHBIM aAMUHUCTPATOP JEIAET COOTBETCTBYIOIIYIO
3alUCh B JKypHaje JCKYPHOTO aJIMHUHUCTpPaTOpa M JIOKJIAJbIBAET JIUPEKTOPY
00pa3oBaTeIbHOM OpraHU3aIUH.

3. [IpaBa 1eKypHOro aAIMMHUCTPATOPA B LIKOJIE
3.1. JlexxypHBI AIMUHUCTPATOD UMEET MPABO B MPEAETIAX CBOEH KOMIIETEHIINHN:

o IPUHUMATh  YIPABICHYECKUE  PEIICHUS, KACaroIImecs OpraHu3anuu
00pa3oBaTeIbHON AEATEILHOCTH BO BPEMSI CBOETO JICKYpPCTBA MO IIKOJIE;
e HE JIOMYCKaTh NOCTOPOHHUX JIUI B LIKOJY;
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« TpeOOBaTh OT COTPYAHHUKOB COOJIIOJCHHUS peXuUMa paldOThl IIKOJBL, MPABHUII
BHYTPEHHETO TPYJOBOTO pPACHOpPSAKa, pACHUCAaHHS YPOKOB H JOMOJHUTEIHHBIX
3aHATHUM;

« 1aBaTh 00s3aTENIbHBIC PACTIOPSHKEHUS COTPYIHUKAM IITKOJIBI;

« OCCTIDENIITCTBEHHO ~ MPOXOJUTh BO BCE TMOMEIIEHUS  00pa3oBaTEeNbHOM
OpTaHU3alNY;

« TpeOOBaTh OT 00yYAIOIINXCS COOMIOACHUS PEXUMa IIKOJIbI, IPABUJI BHYTPEHHETO
pacmopsiika 00yJarommxcs, paclucaHusl YpOKOB U JTONOJHUTEIbHBIX 3aHATHH;

« IPUBJIEKATh K JUCIUTUIMHAPHONW OTBETCTBEHHOCTH OOYYAIOMIMXCS 32 MPOCTYIIKH,
Je30praHusymomme 00pa30BaTeNbHYI0 JEeSTeIbHOCTb, B IOPAIKE, YCTaHOBICHHOM
[IpaBunaMu BHYTPEHHETO PACTIOPSIKA U HHBIMU JIOKATHbHBIMU HOPMATUBHBIMU aKTaMU;

« IPEJCTABIATh K  JUCHUIUIMHAPHONW  OTBETCTBEHHOCTH  COTPYAHHKOB
o011e00pazoBaTeabHON OpraHU3aluy;

o IPE/ICTABIIATh  COTPYAHUKOB U  oOydwaromuxcs  o0mieoOpa3oBaTeIbHOM
OpPTaHM3AINHU K MTOOIIPEHUIO.

4. OTBeTCTBEHHOCTH AEKYPHOI0 aAMUHHUCTPATOPA
4.1. JlexxypHbIH aAMUHUCTPATOP IKOJbI HECET OTBETCTBEHHOCTD:

«3a JIONyCTUBINEEC HAPYIICHUE WJIM HEBBINOJHCHHE TPeOOBaHUM HACTOSIICH
MHCTPYKLHHU 10 OXpaHE TPyAd, pacCMaTPUBAETCA KaK HAPYIIMTENb MPOU3BOICTBEHHOM
JTUCIUIUIMHBL U MOXET OBITh MPUBIEYEH K AUCIUIUIMHAPHOW OTBETCTBEHHOCTH U
IPOXOXKIECHUIO BHEOUYEPEIHON NMPOBEPKH 3HAHUN TpeOOBaHUU OXpaHBI TPYJa B LIKOJIE,
a B 3aBUCHMOCTH OT IOCJEACTBHM - M K YIOJIOBHOW; €CIM HapyLWIEHHE IOBJIEKIIO
MaTepHaNbHBIN yiepO - K MaTepualbHOW OTBETCTBEHHOCTH B YCTAHOBIEHHOM TOPSI/IKE;

¢3a MHCIOJIb30BaHHE, B TOM YHUCJIE€ OJIHOKPAaTHO, METOAOB BOCHUTAaHUS,
BKJIIOUAIOIMUX (Pu3nyeckoe M (MIM) TCHUXOJIOTMYECKOE HACWINE Haa JIMYHOCTHIO
00ydJaromierocsi, a TakkKe 3a COBEPIICHNE HHOTO aMOPAIBHOTO MPOCTYIKA 3aMECTUTEIb
JTUPEKTOpa MO aAMUHUCTPATUBHO-XO3IMCTBEHHOW paboTe MOKET OBITH OCBOOOXKIEH OT
3aHMMAaeMOW JOJLKHOCTH coriacHo TpymnoBomy Kogekcy Poccuiickonn ®enepanum.
VYBOJIbBHEHHE 3a [JaHHBIM MPOCTYIIOK HE SBISIETCA MEpPOM JIUCUUILUIMHAPHOMN
OTBETCTBEHHOCTH.

5. BzanmooTHomenune. CBSI3M MO T0JKHOCTH

5.1. [JexypHbIii amMUHHCTpaTOp paboTaeT Mo TpaduKy, YTBEPKICHHOMY
JUPEKTOPOM IIKOJIBI.

5.2. Undopmupyetr aupekTopa IIKOJbI U COOTBETCTBYIOLIME CIY>KObI 000 BCEX
Ype3BbIYaWHbIX TMPOUCHIECTBUSAX B IIIKOJIE, CBSI3aHHBIX C JKU3HBIO U 3/I0POBHEM
00yYaroIIMXCA U COTPYIHUKOB 00111€00pa30BaTeIbHON OpraHU3aIluH.



6. 3akrounTEbHBIC M0JI0KEHUS

6.1. Hacrosimee IlonoxeHne o IeKXKypHOM aAMUHHCTPATOPE IIKOJBI SBIAETCS
JIOKaJbHBIM HOPMATHBHBIM aKTOM, NpuHUMaercs Ha OOmem coOpaHuu paOOTHUKOB
IIKOJIBI U YTBEpIKaeTcs (100 BBOAUTCS B ACHCTBUE) TUPEKTOPOM IIKOJIBI.

6.2. Bce wu3MeHeHUss U JIONOJHEHUs, BHOCUMBbIE B Hactosuee Ilonoxxenue,
opopmisitorcs B NUCbMEHHOM  (opmMe B COOTBETCTBUM  JEHCTBYIOLIUM
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

6.3. llomoxeHue O JOEKYPHOM AJIMHUHUCTPATOPE IIKOJBl IPUHUMAETCA Ha
HeomnpeeneHHbI cpok. M3MeHenuss u gomnonHeHus K IlonokeHHio MpuUHUMAIOTCS B
nopsiIKe, MPEAYCMOTPEeHHOM 1. 6.1. HacTosmero [lonoxenus.

6.4. Ilocne npunsitus Ilonoxxenust (MM U3MEHEHMH M JOMOJHEHHH OTIEIbHBIX
NYHKTOB M pPa3[ejoB) B HOBOM peNaklUMH MpeAblaylias peAakius aBTOMaTHYECKU
yTpayMBaeT CUILY.
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Ipunooicenue 1

IHopsinok necTBUII IPU BO3HUKHOBECHUHM 10KAPA M HHOM Ype3BbIYaHON
CUTYyallUH, IBAKYALIH

1. B cnyuae nomyuenus mpaembl COMpYOHUKOM —UAU  OOVUAIOWUMCS
0eHCYPHBLU AOMUHUCTIPAMOP UKOJIbL 00S3AH:

« IO3BATh HA MTOMOIIIb;

¢ BOCIIOJIB30BAThCS ANITEUYKOW MEPBOU ITOMOIIIH;

« BbI3BATh MEJIMLMHCKOTO paboOTHHKA 00I1e00pa3oBaTeIbHOW OpraHu3aluu, MpH
HEOOXOAMMOCTH, BBI3BATh CKOPYIO MEAMIIMHCKYIO Tomollb 1o Teiaedony 03 (103) u
COOOIIUTH O MPOUCHIECTBUU JUPEKTOPY IIKOJIBI.

2. B cnyuae nosenenus 3a0blMaeHUs UTU 80320PAHUS 0EHCYPHBIU AOMUHUCPAMOD
WKOIbL 00A3aH.

« BpyuHy1o 3azeiictBoBath AlIC;

« 00ecreunTh BBI30B MOKapHOU oxpanbl 1o Tenedony 01 (101, 112);

o IPUHATH MEPBHl OPraHM3ALMOHHOIO XapaKTepa II0 OTKPBITHIO 3BAKYaIIMOHHBIX
BBIXOJIOB M 3BaKyallud OOydarolUXCsd U COTPYJHUKOB U3 3/1aHUM M IMOMEIICHUN B
0e30IacHOe MECTO;

+ COOOILUTH O MPOUCIIECTBUU JUPEKTOPY 00I1€00pa30BaTEIbHON OPraHU3aLNH.

3. B cayuae yepo3zvl unu B03HUKHOBEHUS 0Yd2d OHACHO20 BO30€liCMEUs.
MeXHO2eHH020 XapaKkmepa, yepo3vl UlU NPUeoeHUs 8 UCHOJHEHUEe MepPOPUCTNIULECKO20
akma cienyer pykoBoiacTBoBaTthCi I[lnmaHom »sBakyauuu, MHCTpyknuen o mnopsiike
JNEUCTBUIN B CiIydae yrpo3bl U BOZHUKHOBEHUU YC TeppOpuCTUUECKOTO XapaKTepa.
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