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MOJINTUKA
00padoTKHU MePCOHAIBHBIX TAHHBIX

1. O01mue moJ10KeHUS

1.1. Hacrosmias mnonuTtuka 0O0paOOTKHM MepcoHaNbHBIX JaHHbIX MDBOY «Xanrumi-
FOprosckas CLI» (manee — IlonuTuka) ompeaenseT meau o0pabOTKH MEpPCOHANBHBIX JAAHHBIX,
KaTeropul U TepedeHb o00pabaThiBaeMbIX IEPCOHAIBHBIX JAaHHBIX, KaTErOpHUH CyOBEKTOB,
MEPCOHABHBIE TaHHBIE KOTOPBIX 00padaThIBAOTCS, CIIOCOOBI, CPOKH X 00paOOTKHU U XPAHEHUS,
MOPSIZIOK YHUUYTOXKCHUS TIEPCOHAIIBHBIX JAHHBIX MIPHU JOCTIKEHUH 1IeJIeld UX 00paOOTKU WU MPHU
HACTYIUIEHMM HWHBIX 3aKOHHBIX ocHoBaHMi B MBOVY «Xaurum-lOprosckas CI» (nanee
— [xomna).

1.2. JlokanbHbIE HOPMATHUBHBIE aKThl U MHBIE JTOKYMEHTHI, PETJIaMEHTUPYIOIIHE 00paboTKy
nepcoHaNbHBIX JaHHBIX B [lIkomne, pa3pabareiBatoTcs ¢ yueToM noioxkeHuit [lomutuku.

1.3. [etictBue [lonuTtuku pacnpocTpaHseTcsl Ha epCOHANIbHbIE aHHble, KoTophle [lIkona
o0pabaThIBaeT ¢ UCIIOIB30BaHUEM M 0€3 UCIOJIb30BaHUs CPEJICTB aBTOMATH3AIHH.

1.4. B [lonutrke UCMONB3YIOTCS CHAEAYIOIINE MOHATHUS:

MepPCOHANIbHBIE JTAHHBIE — JTI00ast HHGOpPMAIIHsl, OTHOCSIIASACS MPSIMO MJIM KOCBEHHO K
OTpeieIEeHHOMY WU onpezensieMomMy Gru3ndeckoMy JHUILy (CyObeKTy NepCOHaIbHBIX TaHHBIX);

MEePCOHANIbHBIE JaHHBIC, pa3pelieHHbIE CYOBEKTOM TMEePCOHAIBHBIX JaHHBIX IS
pactpocTpaHeHus, — IEPCOHANIbHBIE JAaHHBIE, JTOCTYN HEOTPAaHWYCHHOTO KpyTa JIUIl K KOTOPBIM
IPeOCTaBlieH CyOBEKTOM IEPCOHANBHBIX JaHHBIX IIyTeM Jadd corjacusi Ha oO0paboTKy
MEPCOHANBHBIX ~ JAHHBIX, Pa3pelIeHHBIX CYOBEKTOM  MEPCOHAIBHBIX  JaHHBIX IS
pacnpocTpaHeHus B nopsake, npeaycMotrpeHHoM DenepanibHbiM 3aKk0HOM OT 27.07.2006 Ne 152-
®3 (manee — 3aKoH);

OMEepaTop MEepCOHANbHBIX JAaHHbIX (omeparop) — Illkoma — ropuanyeckoe JHUIIO,
CaMOCTOSITENIbHO MJIM COBMECTHO C JAPYTMMH JIMLIAMU OpraHU3yIolllee U (UIK) OCYIIEeCTBISIOIEe
00paboTKy MepCOHANBHBIX JaHHBIX, ONpeAeNstoniee Hean 00paboTKU MEePCOHAIBHBIX JTaHHBIX,
COCTaB MEPCOHAIBHBIX JAHHBIX, MOUICKANTUX 00pabOTKe, NeUCTBUS (ONepaIiu), COBEpIIacMble
C TIEpCOHANILHBIMU JaHHBIMU;

00paboTKa MepCOHATbHBIX MaHHBIX — JCHCTBHE (OMepanus) WX COBOKYIHOCTH
JIeicTBUil (omeparuii) ¢ MepCOHATLHBIME JaHHBIMU C KCIIOJIb30BaHHEM U 0€3 MCIOJb30BaHUs
CPEICTB aBTOMATH3allMM, BKIOYas cOOp, 3aMucCh, CHCTEMAaTH3allMIO, HAKOIUICHUE, XpaHEHUE,



yrouHeHne  (OOHOBJICHWE,  W3MCHEHHE),  HW3BJICUCHHE,  HCIIOJB30BaHHWE,  Iepeaavdy
(pactipocTpaHeHue, MPEAOCTaBICHUE, HOCTYI), OOC3IMYMBAHUE, OJIOKMPOBAHHE, YAAICHUE,
YHHUYTOXKCHUE;

aBTOMATHU3UpPOBaHHAS 00pab0OTKA EPCOHABLHBIX JTAHHBIX — 00pa00TKa MEPCOHATBHBIX
JTAHHBIX C IOMOIIBIO CPEJICTB BHIYUCIUTEIBHOW TEXHUKH;

pacnpocTpaHeHHe ePCOHABHBIX JTaHHBIX — IEHCTBUS, HAIIPABJICHHBIE HAa PACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEOMPEIEIIEHHOMY KPYTy JIUII;

MPEIOCTaBlICHUE MePCOHANBHBIX JAHHBIX — JACMCTBUS, HAMIPABICHHbBIE HAa PACKPBITHE
MEPCOHAIBHBIX JaHHBIX OMPEIEICHHOMY JIHILY I ONPEeIEHHOMY KPYTY JIUIL;

OJIOKMPOBaHME TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHne o0paboTKu
NEPCOHANBHBIX TAHHBIX (32 HCKIIIOYEHHUEM CITy4aeB, eciii 00paboTka HeoOXoauMa il yTOUHEHUS
NEPCOHAIBHBIX JaHHBIX );

YHUYTOXKEHHE TIEPCOHATBHBIX JAHHBIX — ICUCTBUS, B PE3YJIbTATE KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBHTH COJIEpP KaHUE NIEPCOHANBHBIX JAHHBIX B MHPOPMAIIMOHHON cucTeMe
MEPCOHANBHBIX JAaHHBIX U (UJIN) B Pe3yIbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepUAIbHbIE HOCUTENN
MEePCOHANBHBIX JTaHHBIX;

o0e3nMuyrBaHNe TEPCOHANBHBIX MHaHHBIX — JEHCTBUS, B pe3yJabTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIIOJIB30BaHMS JIOTIOJHUTEIFHON WH(POPMALUU OIPEIEIUTh
MPUHAJICKHOCTh IEPCOHATIBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX TAHHBIX;

nH(OPMAIMOHHASI CUCTEMA TIEPCOHATBHBIX JAHHBIX — COBOKYITHOCTD COJICPKAIINXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX JAaHHBIX W OOECIICUMBAIOIIUX WX 00pabOTKYy MH(DOPMAIMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

TpaHCTpaHWYHAs Tiepeqadya MepPCOHATIbHBIX JJAaHHBIX — IMepelada MepCOHATbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYapCTBa OPTaHy BIACTH HHOCTPAHHOTO TOCY1apCTBa,
WHOCTPaHHOMY (PH3UYECKOMY JIUILY UM HHOCTPAHHOMY IOPUAMUECKOMY JTHUILY.

1.5. llIxona kak onepaTop NePCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. CobOmonath KOHPUACHIMAIHHOCTh TEPCOHATBHBIX JaHHBIX, a HMEHHO He
pacipoCTpaHATh MEpPCOHAJbHBIE JITaHHBIE M HE IepelaBaTh MX TPETbUM JHIlaM 0e3 Ccorjacus
CyObeKTa NEPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOTO TPEJCTaBUTENS, €CIM WHOE He
IPElyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHANBHBIX JAaHHBIX, UX 3aKOHHBIM MPEICTAaBUTEISIM
BO3MOXXHOCTh O3HAKOMJIEHHS C TOKYMEHTAaMHU M MaTepHallaMi, COJEPKAIINMH UX TIEPCOHATLHBIC
JTAaHHBIE, €CITM NHOE HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3wscHATH CyOBEKTaM NEPCOHANBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOpUAMYECKHE TOCIEACTBHSI OTKa3a MPEI0CTaBUTh IEPCOHAIbHBIE JaHHBIE.

1.5.4. bnoxkupoBaTh WM yIAISITh HENPaBOMEPHO 00pabaTbIBaeMble, HETOUYHBIE
MePCOHANIbHBIC JAaHHBIE TUOO0 00ECTICUNTh X OJIOKMPOBAHKE WIIH y/IaJICHHUE.

1.5.5. Ilpexpatuth 00pabOTKy M YHUUTOXHUTH HIIA 00E3TUIUTh IEPCOHAIBHBIE TAHHBIE JTH00
obOecreunTh MpeKpanieHne oOpadOTKH M YHUUYTOKEHHE WM O00e3MWYMBAHHME MEPCOHATBHBIX
JTAHHBIX MPHU JOCTHXKEHUH eI UX 00paOOTKH.

1.5.6. Ilpekpatuts 00pabOTKY MEPCOHATBHBIX JAHHBIX WM OOECIEUUTh MpPEeKpalleHUe
00pabOTKM TMEepPCOHANBHBIX JAaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM TIEPCOHANBHBIX JIaHHBIX
coriacus Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CIIU HHOE HE MPEAYCMOTPEHO JI0TOBOPOM,
CTOPOHOM KOTOPOTO, BHITOJONPHOOPETATEIEM UIH MTOPYUUTEIEM IO KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAIBHBIX JIAHHBIX, WJIK UHBIM coryamenrueM Mexay Llkonoit n cyObekToM nepcoHaIbHBIX
JTAHHBIX.



1.5.7. IlpuauMarhe Mepbl, HEOOXOAUMBIC U JOCTATOYHBIC TSI OOCCIICYCHUS BBITIOJHEHUS
00s3aHHOCTEN, TPEJYCMOTPEHHBIX 3aKOHOM M MPUHATBIMM B COOTBETCTBUM C HUM
HOPMAaTUBHBIMH [TPAaBOBBIMU aKTaMHU.

1.6. llkona Brpase:

1.6.1. CaMOCTOATENEHO ONPEEIIATH COCTaB U EPEYECHb MepP, HEOOXOMMBIX U IOCTATOYHBIX
Juls 00ecriedyeHUs] BBINOJIHEHUS] 005S3aHHOCTEH, MPelyCcMOTPEHHBIX 3aKOHOM U HPUHATBIMU B
COOTBETCTBUM C HHMM HOPMATHBHBIMH IIPABOBBIMU AaKTaMH, €CIM HHOE HE IPelyCMOTPEHO
3aKOHOJATEIbCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh NepcOHANIbHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0€3 uX
corjacus B Cay4asiX, IpelyCMOTPEHHbBIX 3aKOHOJATEIbCTBOM.

1.6.3. IIpenocTaBisTh MEPCOHATIBHBIE TaHHBIE CYObEKTOB MEPCOHAIBHBIX JTAHHBIX TPETHUM
JUIaM B CIy4asiX, IPe1yCMOTPEHHbBIX 3aKOHOJATEIbCTBOM.

1.6.4. Ilopyuntb 00pabOTKYy MEPCOHANBHBIX JAAHHBIX APYTrOMY JIMILY C COTJIacHsl CyObEKTa
[EPCOHANBHBIX JAaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (efepalbHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJII0YaeMOro ¢ 3TUM JMIOM Jorosopa. Jlumo, ocymectsistomnee o0paboTKy MepCOHAIbHBIX
JNaHHbIX o mopydeHuto IIkosbl, 00sd3aHO coOMOJaTh NPUHLMIIBI U IpaBuia 00pabOTKH
HEPCOHANBHBIX JIaHHBIX, MPEAYCMOTPEHHbIe 3aKOHOM, CcOOMI0aTh KOH(UAECHIUAIBHOCTh
NEPCOHAIbHBIX JaHHbIX, IPUHUMATh HEOOXOAMMBIE MEphl, HalpaBJICHHbIE Ha OOecleyeHHE
BBITOJIHEHUS 00SI3aHHOCTEH, TPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHMKH, COBEpILIECHHOJICTHUE Yy4Yallluecs, POAUTENN HECOBEPIICHHOIETHUX
yUaIIUXCsl, UHbIE CyOBEKTHI IEPCOHANBHBIX JaHHBIX (J1anee - CyObhEeKThl IePCOHANBHBIX JAHHBIX )
00s13aHBI:

1.7.1. B cnydasx, NpeqyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, mpenocTaBiaTh llkone
JIOCTOBEPHBIE IIEPCOHATILHBIE JAHHBIE.

1.7.2. ITpu U3MEHEHUH NEPCOHATIBHBIX JaHHBIX, 0OHAPY>KEHUH OIINOOK WJIM HETOUYHOCTEH B
HUX He3aMeUIUTEeNbHO coobmaTh 00 aTom Ilkore.

1.8. CyOBeKThl epCOHANBHBIX JaHHBIX BIPABE:

1.8.1. Tlomyuats wHGOpPMAIIHIO, KAacAOUTYIOCsS 00paOOTKU CBOMX MEPCOHAIBHBIX JAHHBIX,
KpOMe CJ1y4yaeB, KorJa TaKoW JOCTYI OrpaHuyeH ¢eaepaibHbIMU 3aKOHAMHU.

1.8.2. Tpebosare ot IlIKOJBI YyTOYHHUTH MEPCOHANbHBIE JAaHHBIE, OJIOKUPOBATH UX WIIHU
YHUUYTOXKUTh, €CIIU NIEPCOHAJIBHBIE TAHHBIE SIBIISAIOTCSA HENOJHBIMH, YCTAPEBIIMMHU, HETOUYHBIMU,
HE3aKOHHO TOJIyYEHHBIMH UJIH HE SIBJISIOTCS HEOOXOIUMBIMH IS 3asBJICHHOM 1€ 00paboTKH.

1.8.3. /JlomomHUTh NeEepCOHANbHbIE JaHHBIE OIICHOYHOTO XapakTepa 3asBICHUEM,
BBIPA)KAIOIIMM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBath nedictBusg win Oe3aeiicteue [IKkoabl B yOJIHOMOYEHHOM OpraHe Io
3alUTe MpaB CyObEKTOB MEPCOHATBHBIX JIAHHBIX WIH B Cy/1I€0HOM MOPAIKE.

2. IIpaBoBble OCHOBaHHUSI 00PA00TKH NEPCOHAIBHBIX JAHHBIX

2.1. TlpaBoBbIMH OCHOBAaHMSIMH OOpaOOTKM MEpCOHANbHBIX NaHHBIX B lllkone sBisoTCS
yCTaB U HOPMAaTHUBHBIE IPABOBBIE AKTHI, /111 UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUU C KOTOPBIMU
[Ikosna ocymiecTBisieT 00pabOTKy MEPCOHANBHBIX IaHHBIX, B TOM YHCIIE:

TpynoBoil KOAEKC, WHbIE HOPMATHBHBIE IPABOBBIE AKThHI, COACPIKAILIUE HOPMBI
TPYZOBOI'O IIPaBa;

BbroxeTHBIN KOJEKC;

Hasoroserit konekc;

['paxkmaHckuil KOJEKC;

CeMelHBIN KOICKC;



®denepanbHbiii 3ak0oH OT 29.12.2012 Ne 273-03 «O6 obpa3zoBanuu B Poccuiickoit
®denepalnyiny U MPUHATHIE B COOTBETCTBUU C HUIM HOPMATHBHEIC MPABOBBIC AKTHI;

COLMAIIBHOE, IEHCUMOHHOE U CTPaxoBO€E 3aKOHOAATENBCTBO Poccuiickoit denepanuu;

3aKOHOJATEILCTBO B cepe OE30MacHOCTH, B TOM YHCIE AHTUTEPPOPUCTHUECKOU
3alIMILIEHHOCTH.

2.2. TlpaBoBbIMH OCHOBAaHHMSIMH OOpaOOTKHM IepcoHaIbHBIX AaHHbIX B lllkone Taxxke
ABIISIOTCS JOTOBOPHI ¢ (PM3MUYECKUMU JIMIIAMU, 3asBIICHUS (COTacusi, JOBEPEHHOCTH) yUalIUXCs
U poauTenell (3aKOHHBIX MpPEJICTaBUTENICH) HECOBEPIICHHOJIETHUX Y4YalllUXCs, COTJIacusi Ha
00paboTKy MepCOHANBHBIX JaHHBIX.

3. I_Ie.]'II/I oﬁpaﬁoTlm MEPCOHAJBHBIX JAHHBIX, UX KAaTECropunu U MepeuYeHb, KAaTCropumn
Cyﬁ'beKTOB, MEPCOHAJIBHBIC JTaHHBLIC KOTOPLIX oﬁpaﬁaTmBamTca, CH0006I>I, CPOKHM HX
oﬁpaﬁoTlm H XpaHCHUS, MOPAJTOK YHUITOKCHUA MEPCOHAIBHBIX TaHHBIX

1. Llenb 06paboTKu: opraHu3aius 00pa3zoBaTeNbHOM JEATEIBHOCTH 110 00pa30BaTeIbHBIM
[porpaMMaM HauajabHOTO OOIEro, OCHOBHOTO OOIIEro 1 CpeaHero oouiero oopazoBaHus,
ITOTIOTHUTEILHBIM 0011e00pa30BaTeIbHBIM MTPOrpaMMaM

Karteropun [lepcoHasIbHBIE TAHHBIE CrierinanbHbIe
ITaHHBIX TaHHbIC
[lepeueHb . (dbamMunus, UMs, OTYECTBO; CBeieHUS! O COCTOSIHUU 3/I0POBbsI
TaHHBIX . oJj;
IPaKJAHCTBO;

JaTa U MECTO POXKJICHHUS,
n3obpaxenue (pororpadus, BUIEO);
MACTIOPTHBIC JaHHBIE;

aJIpec PEeruCTPaIUH 110 MECTY
PKUTEITbCTBA;

aapec paKTUYECKOTo MPOKUBAHNUS;
KOHTaKTHBIE JaHHBIE;
WHIUBUAYAIbHBIN HOMED
HATOTOIJIATEeNbIINKA;

CTpaxoOBOW HOMEpP MHJINBHIyaJTLHOTO
muneBoro cueta (CHUJIC);

CBEJIEHUS 00 YCIeBaeMOCTH
00yJaroIerocs u Apyrue CBeACHUS,
00Opa3yromuecs B MPOIECCe peann3aun
00pa30BaTeNbHON MPOTPAMMBEI;

WHBIC IEPCOHATBHBIE TaHHBIE,
[peocTaBsieMble PU3NIECKIMHU JTUIAMHU,
HE0O0XO0IUMEBIE IS 3aKII0YEHUS U
MICIIOJTHEHUS JIOTOBOPOB, UCTIOJTHEHUS HOPM

3aKOHO/IaTeIhCTBA B cpepe 0OpazoBaHus

Kareropuun OOyuarommecs, UX poaAUTeNH (3aKOHHBIE MPEICTABUTEIIH )
CyOBEKTOB
Crioco0Ob1 [ABTOMaTH3MpOBaHHast 00paboTka u 6e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE:

00paboTKn




MOJTy4eHUE TIePCOHANBHBIX JaHHBIX B YCTHOW U MUCbMEHHOHU opme
HETIOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX TaHHBIX;

BHECEHMS IIEPCOHAIIBHBIX JJAHHBIX B JKYPHAJIbI, pEECTPBI U
H(GOpPMAaLlMOHHbBIE CUCTEMBI U TOKYMEHTHI 11IkoubI.

Cpoku B TeueHue cpoka peanuzanuu 00pa3oBaTeIbHON POTrPAMMBI

00paboTKH

Cpoku B TedyeHne Cpoka, yCTaHOBICHHOTO HOMEHKIIATYPOU JIEN B 3aBUCHMOCTH OT THIIA
XpaHEHUs TOKYMEHTa, B KOTOPOM COJIEPKATCs TIEPCOHAIILHBIC TaHHBIC

[Topsimox B coorBercTBUU ¢ [TopsaKkoM yHUUTOKEHUS U 00€3THUNBAHUSI TEPCOHATBLHBIX
VHAYTOXKCHUsT |naHHBIX LLIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEJIS IEPCOHATBHBIX JJAHHBIX

2. Ilens 0O6pabo

OTHOLLICHUAX, B

TOM 4HCIie 0053aHHOCTEH 10 OXpaHe Tpyua

TKU: BBITIOJIHEHUS (PYHKIUI 1 TIOJTHOMOYHIA paboTonaTesNs B TPYIAOBBIX

JaTa ¥ MECTO POXKICHHS;

nzobpaxxenue (pororpadus);

[aCIOPTHBIE JaHHBIE;

aJipec perucTpaluu o Mecty
PKUTEIbCTBA;

azpec (PakTUYECKOTO MPOKUBAHMS;

KOHTAKTHBIE JaHHBIE;

WHIMBUyaTbHBI HOMEP
HAJIOTOTIATEIIBIINKA;

CTpaxoBOW HOMEP WHANBHYAITBHOTO
mutieBoro cuera (CHUJIC),

cBesieHus 00 0Opa3oBaHuH,
KBaJTU(HUKALMU, TPOPECCHOHATBHOM
[10JITOTOBKE U MOBBIIICHUN KBaTH(PUKALINY;

ceMelHOe MOJIOKEeHNE, HATTMUUE JIeTeH,
[POJICTBEHHBIE CBSI3H;

CBEJICHUS O TPYJIOBOH JIEATEILHOCTH, B
TOM YHCJIe HATMYHE MTOOIIPEHHIA,
HarpaxaeHui U (UI1) TUCIUIUIMHAPHBIX
B3BICKAHUIT;

JIAaHHBIE O PETUCTpaIK Opaka;

CBEJIEHUS O BOUHCKOM yUeTe;

CBeJIeHUs 00 MHBAIUHOCTH;

CBeZleHUs 00 y/epKaHUH aTHMMEHTOB;

CBEJIEHUS O 1I0XO0JI€ C MPEIBIIYIIErO
MecTa paboThI;

Kareropuun [lepcoHaJIbHBIE JaHHBIE CriennanbHble  [bUOMETPUYECKHE
TaHHBIX [IEPCOHAJIBHBIE [[IEPCOHAJIBHBIC
TaHHbIC TaHHBIE
[lepeuecHn (bamunus, UMs, OTYECTBO; CBenenus o 11300pakeHne Ha
ITAHHBIX T10J1; COCTOSIHUM doro u
I'PAXKJIAHCTBO; 310pOBBS BHJICO3AINCH,

MOJTYICHHBIX C
Kamep
HAOJIFO JEHUS




HHBIC ITICPCOHAJIbHBIC TAHHBIC,
[penocTaBisieMble PAOOTHUKAMH B
COOTBETCTBHUH C TPEOOBAHUSIMH TPYILOBOTO

3aKOHO/IATEIHCTBA
Kareropuu PaboTHUKH, KaHAUAATH HA pabOTy (COMCKATEIH)
CyOBEKTOB
Crioco0Ob1 [ABTOMaTH3HMpOBaHHast 00paboTka u 6€3 CpeaCTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTKH MOJy4eHHE TICPCOHATBHBIX JITAHHBIX B YCTHON M TUCbMEHHOU (opMe
HETIOCPEJICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX TaHHBIX;
BHECCHHUS NIEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, PEECTPHI U
MH(GOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITbI
Cpoku B TeueHue cpoka JIeUCTBHUS TPYAOBOTO JOroBopa. J{jisi KaHIUIaTOB — B TEYCHUE
00paboTKH CpOKa, HEOOXOIMMOTO ISl PACCMOTPEHUS KaHIUIATYPhl U 3aKITI0OUCHUS
TPYZAOBOTO JIOTOBOPA
Cpoku B TeueHue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOW JIe]l B 3aBUCMOCTH OT THIIA
XpaHEHHSI ITIOKYMEHTa, B KOTOPOM COJICPIKATCs IIEPCOHANIbHBIC JIaHHBIC, B TOM YKCJIC B
cocTaBe JMYHBIX Jien — 50 jer
[Topsinok B coorBercTBuM ¢ [TopsakoM YHHYTOKEHHS U 00C3TMYMBAHUS ITEPCOHAIBHBIX
YHUYTOXCHHUS |[TaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT THIIAa HOCUTEJISI IEPCOHATBHBIX JaHHBIX

3. Llesnb 06pabo

TKH: pean3alysi rpakJaHCKO-TIPaBOBBIX JI0TOBOPOB, CTOPOHOI,

BLII‘OI[OHpI/IO6pCTaTCJ'IeM HJIN MMOJIYYATCJIICM KOTOPBIX SABJISICTCA IIIxona

Kareropuu [lepcoHasibHBIE JaHHBIE
TAaHHBIX
[lepeueHn (dbamunus, UM, OTYECTBO;
TAaHHBIX MaCIOPTHBIE JJaHHBIE;
azpec peructpanuu u (W) GakTHYECKOro MPOKUBAHUS;
KOHTAKTHBIE JTAHHBIE;
VHJIMBU1yaJIbHBI HOMEP HAJIOTOTIATEIbIINKA;
HOMEpP PACUETHOTO CYETA;
HOMep OaHKOBCKOM KapThl;
VHBIE NTEPCOHAIbHBIE TaHHBIE, TPEIOCTABIIIEMbIE PU3NUECKUMU JINLIAMHU,
HEeoOXO0IMMBIE IS 3aKJIIOUEHHUS U UCTIOHEHUS JOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0Ob1 [ABTOMaTU3HMpOBaHHast 00paboTka 1 6e3 CpeICTB aBTOMATU3AIUH, B TOM YHCIIE:
00paboTKu MOJIy4eHHE TIePCOHANIbHBIX JaHHBIX B YCTHOM U MHUCbMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;
BHECCHUS TIEPCOHATBHBIX JJAHHBIX B KYPHAJIbI, PEeCTPHI U
H(OpMAaLMOHHBIE CUCTEMBI M TOKYMEHTHI LLIKkobI
Cpoxu B Teuenue cpoka, HEOOXOIMMOTO JUIsl UCIIOTHEHHUS 3aKIF0UEHHOTO J0roBOpa
00paboTKH
Cpoku B TeyeHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM /1eJ1 B 3aBUCUMOCTH OT THUIa

XpaHEHUs

JIOKYMCHTA, B KOTOPOM COJACPKATCA NMEPCOHAIIBHBIC TaHHBIC




[lopsimox B coorBercTBuU ¢ [TopsaKOM yHUUTOXKEHUS U 00€3THMUMBAHUS TEPCOHATIBHBIX
YHUYTOXEeHUs [naHHbIX [IIK0/BI B 3aBUCMMOCTH OT TUIIA HOCUTEIS IIEPCOHAIBHBIX JAaHHBIX

4. Llenb 00paboTku: obecnieyeHnue 6€30macHOCTH

KaTteropuu [lepcoHasibHBIC TaHHBIE
TAaHHBIX

[lepeuenn . (bamMunusi, UMs, OTYECTBO;
TaHHBIX . MacropTHbIEC JaHHBIC,

azipec peructpanuu u (win) (GakTUYECKOro MPOKUBAHUS;
KOHTaKTHbIE JaHHBIE

KaTteropuu [TocetuTenu Ikob

CyOBEKTOB

Crioco0Ob1 ABTOMaTU3MpOBaHHasi 00paboTKa 1 0€3 CpesICTB aBTOMATHU3AllMH, B TOM YHCIIE:
00paboTKH . MOJTyYeHHE TIEPCOHAIBHBIX JIaHHBIX B YCTHOW U MMUCbMEHHOHN (opme

HCIIOCPCACTBCHHO OT CY6LGKTOB NEPCOHAJIbHBIX JTaHHbIX;
BHCCCHUS MEPCOHAJIBHBIX TAHHBIX B JKYPHAJIbI, PECCTPhI U
PIH(bOpMaI_II/IOHHLIC CUCTCMBI U TOKYMCHTBI IIIxosI

Cpoxu B TeueHne nepuona HaxoKIeHUs oceTuTens Ha Teppuropun [Ikonsr
00paboTKH

Cpoku B TeueHue cpoka, YCTAaHOBJICHHOTO HOMEHKJIATYPO# JIe/T B 3aBUCMOCTH OT THIIA
XpaHEeHHSI ITOKyMEHTa, B KOTOPOM COZIEPIKATCs TIEPCOHAIbHBIC TAHHbIE, B TOM YHCIIE

MuHUMYM 30 JHEH B OTHOILIEHUH 3alceil kKamep BUACOHAOII0IeHUS

[Topsinok B cootBercTBuU C [IopsaKOM YHHUUTOKEHUS U 00€3TMUMBAHUSI IEPCOHATBHBIX

YHUYTOXCHHUA [TaHHBIX IIIx0BI B 3aBUCUMOCTH OT THITA HOCHTEIIS NEPCOHATBHBIX TaHHBIX

4. YciaoBust 00padoTKH MepCOHAJBHBIX JAHHBIX

4.1. Illxona ocymecTBisieT cOop, 3amUCh, CUCTEMATH3alMI0, HAKOIUICHHE, XpaHEHUeE,
yTouHeHHe  (OOHOBJIEHHE,  W3MEHEHHE),  M3BJCUCHHME,  HCIOJb30BAaHUE,  Mepeaauy
(pacmipocTpaHeHue, IMpeJoCTaBlIeHUe, JOCTYM), 00e3TMunBaHue, OJIOKMpOBaHHE, yHaleHUE U
YHUUYTOKEHUE NEPCOHAIBHBIX JAHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O MEPCOHAIBHBIX
JTAHHBIX ¥ JIOKAJIbHBIMU HOpMaTHBHBIMH akTaMu LLIKo:bI.

4.2. Bce nepconanpHble nanHble [1Ikona nomayyaeT oT cyObeKkTa NepCOHANbHBIX JTaHHBIX, a
B CIIy4asiX, KOTJa CyObeKT MEePCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIIETHUH, — OT €ro poauTesen
(3aKOHHBIX MpeACTaBUTENEH).

4.3. TlomyueHue o 00paOOTKy NEPCOHAIBHBIX JAHHBIX, PAa3pPELIEHHBIX CYOBEKTOM
NEePCOHANBHBIX JaHHBIX JUIA pacrpocTpaHenus, [lIkona ocymecTBiser ¢ coOI0AeHUEM 3alIPETOB
U YCJIOBHM, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaThIBaeT NEPCOHAIBHBIE TaHHbIE:

0e3 UCMOIb30BaHNS CPEACTB aBTOMATH3AIUY;

C HUCIOJIb30BaHUEM CpPEJICTB aBTOMAaTH3allMU B IMpOrpaMMax U HHGOPMaIMOHHBIX
cucreMax: «1C: 3apruiara u xkaaps», «1C: bubnuoreka», « IMEKTPOHHBIN KYpHAT U JTHEBHUK,
«[Ipoxon n nuranue», PI'UC «Mos mxkoay.

XpaHeHue NMepCoOHATbHBIX JaHHBIX:

4.5.1. lllkonma XpaHWUT TNEpCOHANIbHBIC NaHHbIE B TEYCHHE CPOKA, HEOOXOIUMOTO JUIS
JOCTIDKEHUS 1ieNiell X o0paboTKM, a JOKYMEHTHI, COJEpIKallue IMepCOHANbHbIE TaHHBIE, — B



TEYEHUE CpPOKA XPAHEHUS JIOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKIATYpOH e, C y4eTOM
ApPXUBHBIX CPOKOB XPAHCHHUS.

4.5.2. IlepconasibHble JaHHbIE, 3a()UKCHPOBAHHBIE HA OYMaXKHBIX HOCUTEISX, XPAHATCS B
3anvpaeMsbIx mkadax au0o0 B 3aMPaeMbIX IIOMEIEHHSIX, TOCTYI K KOTOPBIM OIPaHUYEH.

4.5.3. [IlepconanpHble JaHHBIE, OOpabaThiBacMble C UCIOJIb30BaHUEM CPEICTB
aBTOMATHU3allMM, XPAHATCS B TAKOM MOPSAJKE U HA YCIOBUSAX, YTOOBI HCKIFOUUTh HEITPABOMEPHBIN
WIA CIydalHbI JOCTYH K HHUM, YHHYTOXXEHUE, U3MEHEHHE, OJIOKMpOBaHME, KOIMPOBAHHE,
IPEOCTaBIIEHUE, PACIPOCTPAHEHUE INEPCOHANBHBIX JAHHBIX, a TAK)KE€ HMHbIE HEIPABOMEpHBIE
JIeMCTBUS B OTHOUIEHUH NEPCOHANIBHBIX JTAHHBIX.

4.6. Jlutia, OTBETCTBEHHBIE 32 00pa0OTKYy NEpCOHANBHBIX JaHHBIX B llIkoje, mpekpamaoT
ux 00pabaTbIBaTh B CIEAYIOUINX CIydasX:

JOCTUTHYTHI LI€JIH 00pabOTKH EPCOHATIbHBIX TaHHBIX;

UCTEK CPOK JICHCTBUS COTJIacHst Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX;
0TO3BaHO COIJIacke Ha 00pabOTKy NePCOHAIbHBIX JaHHBIX;

00paboTKa NepCOHANbHBIX JaHHBIX HEIIPAaBOMEpHA.

4.7. Ilepenaua nepcoOHaJIbHBIX 1aHHBIX:

4.7.1. lllxona obecnieunBaeT KOHPUAECHINAIBHOCTb IEPCOHATIBLHBIX JTAHHBIX.

4.7.2. lllkona nepenaet nepcoHaNbHbIE JAHHBIC TPETHUM JIMIAM B CJICIYIOIINX CIIyJasix:

CyOBEKT NePCOHAJIbHBIX JaHHBIX JIaJl COTJIache Ha Nepelauy CBOMX JaHHBIX;
nepeaaTh JaHHble HEOOXOIMMO B COOTBETCTBUHU C TPEOOBAHUSAMHU 3aKOHO/1ATEIbCTBA B
paMKax yCTaHOBJIEHHOW MPOLETYPHI.

4.7.3. IlIxona He OCYyLIECTBISAET TPAHCIPAaHUYHYIO NIepeaavy NepCOHANbHbBIX JAHHBIX.

5. Aktyajau3zanus, ucripaBjeHue, yiajJleHne H YHUYTOKeHHe MepCOHAIbHBIX JaHHBIX,
OTBeThI HA 3aMPOCHI CYOBEKTOB NMEPCOHAIBHBIX TAHHBIX

5.1. B cinyuae npenocTaBiieHUs] CYObEKTOM NEpPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
npefcTtaBuTesieM (AKTOB O HENOJHBIX, YCTAapeBIIMX, HEJAOCTOBEPHBIX WM HE3aKOHHO
MOJIyUYEHHBIX NMEePCOHANbHBIX NaHHBIX [lIkona akTyanusupyer, ucnpasiseT, OJIOKUPYET, yAalseT
WIA YHUYTOXKAET UX U YBEJIOMJISIET O CBOMX JICHCTBHSIX CyOhEKTa MEPCOHAIBHBIX TaHHBIX.

5.2. Ilpu poctrkeHuu 1enet 00padoTKHU NEPCOHAIBHBIX JaHHbBIX, @ TAKXKE B Cllydae OT3bIBa
CyOBbEKTOM TEpPCOHAJBHBIX JAHHBIX COrjacuss Ha 00pabOTKy NEpPCOHAIBHBIX JaHHBIX
NIEPCOHAIBHBIE TAHHBIE MOJJIEKAT YHUUYTOXKEHHUIO, €CIIM MHOE HE IPEIyCMOTPEHO JTOrOBOPOM,
CTOPOHOH, TOJy4areneM (BBIFOJONpHOOpETaTenieM) IO KOTOPOMY  SIBIISIETCSI  CYOBEKT
NEPCOHAIBHBIX JIaHHBIX.

5.3. VHUYTOXEHUE ITOKYMEHTOB (HOCUTEJEH), COJEp)KAIMX MEPCOHAJbHBIE JaHHbBIE,
MIPOM3BOJIUTCS B COOTBETCTBHH C [IOpSIIKOM YHWUYTOXXEHHUS M OOE3MYMBAaHUS TEPCOHATBHBIX
naHHbIX 1LIKOBI B 3aBHCHMOCTH OT THTIA HOCUTENS NIEPCOHATBHBIX JTAHHBIX, B TOM YUCIIE ITyTEM
U3MENbYECHUS LIpeepe, CTUpaHus WK (OPMAaTHPOBAHUS ANEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cyOBeKTa NMEPCOHAIBHBIX JAHHBIX WM €ro 3aKOHHOTO IMPEJCTaBUTENS
[Ikosa cooduraer emy uHpopmanno 06 00padoTKe MEePCOHATBHBIX JaHHBIX CYyObEKTa B CPOKU U
B TIOPSI/IKE, YCTAHOBJIEHHOM 3aKOHOM.
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