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1.1. Hacrosimas 1OJKHOCTHAs MHCTPYKUUS pa3padoTaHa Ha ocHoBe «EauHOro
KBUIU(PUKALMOHHOTO CIIPABOYHMKA JOJDKHOCTEN PYKOBOJIUTENEH, CHELUAIUCTOB U
ApYruX  CIyXamux»,  pazgensl  «OOmieorpacieBble  KBAIU(DUKALMOHHBIE
XapaKTEPUCTUKU JOJDKHOCTEM paOOTHHUKOB, 3aHATHIX Ha MNPEANPUATHUIX, B
YUPEKIEHUSIX U opranuzanusax» u «KpanupuKalmoHHbIE XapaKTEPUCTUKHU
TOJDKHOCTEH PaOOTHUKOB, 3aHATHIX B HAYYHO-MCCIICIOBATEIIBCKUX YUPEKICHUSX,
KOHCTPYKTOPCKUX, TEXHOJIOTUYECKUX, MPOEKTHBIX M H3BICKATEIBCKUX
opranuzanusax», yrBepxkaeHHoro IlocranoBnennem Muntpyna P® Ne 37 or
21.08.1998r; B coorBercTBUM ¢ DenepanbHbiM 3akoHOM Ne273-D3 ot 29.12.2012r
«O0 ob6pazoBanuu B Poccuiickoit ®enepanun»; TpynossiM Kogexcom PD u npyrux
HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOMIMX TPYAOBBIC OTHOILICHUS MEXIY
paboTHUKOM U pabotoaareneM B Poccutickoit deaeparuu.

1.2.  JlaHHBIA JIOKaJdbHBI aKT YCTaHABIWMBA€T OCHOBHBIC (DYHKIIHH,
JOJIKHOCTHBIE OO0S3aHHOCTU JEJIONPOU3BOAUTENS B IIIKOJIE, a TAKXKE ONpEeIessieT
paBa U OTBETCTBEHHOCTb, PETJIAMEHTUPYET B3aMMOOTHOIIEHHUS, & TAKKE CBSI3H IO
JOJIKHOCTHU B KOJIJIEKTHBE 00pa30BaTEIbHOTO YUPEKICHUSI.

1.3. [enonpou3BoAUTENb Ha3HAYaeTCsI U OCBOOOXKAAETCS OT 3aHUMAaeMOM
JOJKHOCTA ~ JUPEKTOPOM  00IIe00pa30BaTEIbHOTO  YUPEKJCHUS B  MOPSJIKE,
YCTAaHOBJIEHHOM TPYAOBBIM JIOTOBOPOM C pPAaOOTHUKOM U B COOTBETCTBUHU C
TpynoBsiMm kozekcoM Poccuiickon denepanumu.

1.4. Ha 10mKHOCTB AETONPOU3BONTENS IPUHUMAETCS JIUIIO:

* UMEIOIIee HavyalbHOE MPOQEeCcCHOHATbHOE 00pa3oBaHHe 0€3 MPEeabSIBICHHUS

TpeOboBaHUN K CTaxy pabOThl WM cpenHee (moyiHOE) oOmiee oOpa3oBaHuE M
CHEIUANBbHYIO TOJATOTOBKY IO YCTAaHOBJICHHOW MporpamMme 0€3 MpeabsBICHUS
TpeOOBaHUM K CTaXY PaObOTHI;

* COOTBETCTBYIOIIICE TpeOOBaHUSIM, KaCaroIuMCs MIPOXOXKICHUS
IpeBapUTEIHHOTO (TIPU MOCTYIUICHUH Ha padoTy) U MEPUOJUUECKUX METUITUTHCKHIX
OCMOTpPOB,  BHEOYEPEAHBIX  MEIUIMHCKUX OCMOTPOB IO  HAMNpPABJICHUIO
paboromarensi, 00s13aTEIHHOTO MCUXUATPUIECKOTO OCBUACTEILCTBOBAHUS (HE pEXKe
1 paza B 5 ner), npoeCCHOHATBHON TUTHEHHMYECKOW MOJATOTOBKH W aTTeCTalluu
(npu mpueme Ha paboOTy U nanee He pexe 1 pa3za B 2 roga), BakIIMHAIIMHU, a TaKKe
UMEIOIee JIMYHYIO MEAUIMHCKYI0 KHIXKKY C pe3yJbTaTaMH MEAUIUHCKUX
oOcnenoBaHWii W J1TA0OPATOPHBIX HCCICAOBAHWM, CBEJCHUSMHU O TIPUBUBKAX,
MEPEHECEHHBIX MH(EKIMOHHBIX 3a00JIEBAHUSX, 0 POXO0XKICHUU
mpoecCHOHaTbHON THTMEHWYECKONW IMOATOTOBKA M AaTTeCTAllMd C JIOMYCKOM K
pabore;

* HE MMEIOIEe OTPAHMYCHUN Ha 3aHSTUE TPYAOBOU NIESITEIBHOCTBHIO B cdepe
oOpa3zoBaHusl, U3IOKEHHbIX B cTatbe 351.1 «OrpannueHus Ha 3aHSATUE TPYIIOBOM
JNEATENBHOCTBIO B chepe oOpa3oBaHusi, BOCIIUTAHUS, pa3BUTHSA



HECOBEPIICHHOJIETHUX, OPraHU3alMU UX OTAbIXa U O3J0POBICHHUS, MEIAUIIMHCKOTO
oOecreyeHus, COLMAIBbHOM 3allUThl U COLUAIBHOIO OOCIyXHUBaHUA, B cdepe
JNETCKO-IOHOIIECKOr0  CIOpTa,  KYJAbTYphl M MCKYCCTBA C  Y4YacTHEM
HECOBEPIIEHHOJIETHUX» TpynoBoro kojaekca Poccuiickoin @enepanuu.

15, Ha nmepuom oTmycka W BPEMEHHOM  HETPYIOCHOCOOHOCTHU
JIeJTONPOU3BOIUTENISL IIKOJIBI €r0 0OSI3aHHOCTH BO3JIAraroTcs Ha APYroro paboTHHKA
00111€00pa30BaTENILHOTO yupexaeHus. BpeMenHoe ncnoineHue 00s3aHHOCTEN B 3TUX
CIIy4astX OCYILECTBIISIETCS HA OCHOBAHUM IPHKAa3a TUPEKTOpA.

1.6. Jleqonpou3BOIUTENb IKOJIbI B CBOEH JICSITEILHOCTH PYKOBOJICTBYETCS:

* KoHcturynuei u 3akonamu Poccuiickoit @enepaimu;

* ykazamu llpesumenta u mocraHoBieHusmu llpaBurensctBa Poccuiickon
denepaly, a TaKKe€ OPraHOB MECTHOIO CaMOYIPABJICHUS, PEIICHUSIMU OpPraHOB
yrpaBiieHns: 00pa3oBaHUEM BCEX YPOBHEH MO BompocaM 0Opa30BaHUS W BOCITUTAHUS
00y4JarOIINXCS;

* TIOCTaHOBJICHUSMH, PacToOpsKEHUSIMH, puKazamu u UHBIMU
PYKOBOASIIIMMU W HOPMATHUBHBIMU JIOKYMEHTaMHU, OTHOCSUIMMUCS K BEJICHUIO
JETTONPOU3BOJICTBA;

* Hamumonansnasim ctangapToM Poccuiickont denepanun «/lenonpon3BoacTso
u apxuBHoe aeno» (I'OCT P 7.0.8-2013);

« CIT 2.4.3648-20 «CanuTapHO-3MMAECMUOJIOTHYECKHE TpeOOBaHUS K
OpraHu3alysM BOCIUTAaHUS M OOy4YeHHs, OTAbIXa M O3JOPOBICHUS JETeHl U
MOJIOJIEKI;

* CTaHJapTaMHu YHUGUIIUPOBAHHOM CUCTEMBI OpraHU3alMOHHO-
pacnopsAuTeNbHON JOKYMEHTALIUH;

* mpaBwiamMu opdorpaduu U NyHKTYaIlUH,

* MpaBWJIaMU ¥ HOPMaMU OXpaHbl TpyJa, IMOXKApHOW OE30MacHOCTH H
POU3BOJCTBEHHON CAHUTAPUHU;

*  YcrtaBoM 00111€00pa30BaATEIHHOTO YUPEIKICHNUS;

* IIpaBunamMu BHYTPEHHETO TPYAOBOTO PACIIOPSIKA U JOKAJIBHBIMU ITPABOBBIMU
aKTaM¥u 00pa30BaTELHOTO YUPEKICHUS.

1.7. Jenonpou3BOAUTEND MIKOJIBI PYKOBOACTBYETCSI B CBOEH paboTe HAcTOsIICH
WHCTPYKLHEW, TPYAOBBIM JTOTOBOPOM, IPUKA3AMHU M PACHOPSDKEHUSAMH JAUPEKTOPA
0011e00pazoBaTeNbHON OpTraHU3allii, a TAKKe HWHCTPYKIUSAMU IO OXpaHe Tpyda U
MOXKapHOM  0E€30MacHOCTH, MHCTPYKUMSAMHM [0 SKCIUIyaTallid KOMHPOBAIBHO-
MHO>KHTEIIBHOTO 000PYIOBAHHUS.

1.8. Jlenonpon3BoANTEh IOKECH 3HATH:

* TOJIOKEHUS, WHCTPYKUMHM U JIPYTUE€ PYKOBOJSAIIME MATEPHAIBI H
HOPMAaTUBHBIC JTOKYMEHTBI MO Yy4Y€Ty KaJApOB, BEACHUIO W XPAHEHUIO TPYJIOBBIX
KHIKEK U JIMYHBIX JIe] paOOTHHUKOB, 110 BEJICHUIO JEJIOMPOU3BOACTBA B LIEJIOM;



* TOPANOK ydeTa JBUKEHHUs KaIpOB U COCTABICHUS OTUYETHOCTU O COCTOSTHUU
TPYAOBOM JUCLMIUIUHBI;

* JICJIONPOU3BOJCTBO U €r0 BEICHUE;

* COBpEMEHHbIE HH(POPMALMOHHBIE TEXHOJIOTHH padOThI C JOKYMEHTaMU;

* MOPSIOK pabOThI C JOKYMEHTAMH;

* CXEMbI JOKYMEHTO00O0pOTa;

* MOPSAJOK YCTAHOBJIEHHUS HAaMMEHOBaHUM mpodeccuil pabouux U JTOJKHOCTEH,
0O0IIEro U HEMPEPHIBHOTO CTaka padOoThI;

* mpaBuwia pabOThl C BXOJALIMMH, HUCXOIAIIMMU U  BHYTPEHHUMHU
JNOKYMEHTaMU;

* MOPSAJOK OpraHM3allMy JIeJONpPOU3BOACTBA, (OPMBI MU METOABI KOHTPOJIS
VCIIOJIHEHUS, CTAaHAAPThl HA OPraHU3aLMOHHO-PACIIOPAIUTEIBHYIO JOKYMEHTALUIO U
YHU(PUIIMPOBAHHBIE CUCTEMBI IOKYMEHTALINU;

* TUIIOBBIE CPOKH MCIIOJHEHUS JOKYMEHTOB;

* [paBuJa COCTaBJICHUS AHAIUTUYECKUX CIPABOK MO OpPraHM3aluu paboThI C
JOKYMEHTAaMU U KOHTPOJIIO UCIIOJIHEHUS IOKYMEHTOB;

* MpaBuia JOKYMEHTAlIMOHHOTO 00ecleueHus eATeIbHOCTA OpraHu3allli;

* BUJBI JOKYMEHTOB U UX HA3HAYCHUE;

* IPaBWIA U CPOKU OTIPABKU UCXOIALIUX JOKYMEHTOB;

¢ OCHOBHEIC ITOJIOKCHUA EI[HHOﬁ FOCYI[apCTBGHHOfI CHCTCMBbI
ACIOIIPONU3BOACTBA,
¢ CTAaHOApPThI YHI/I(l)I/IIII/IpOBaHHOﬁ CHCTCMBI OpraHnU3allMOHHO-

pacnopsiAuTENbHON JOKYMEHTAIIUH;

* [paBWIA XPAaHEHUS JIEIT;

* TMpaBuWia BbIJIAYM U UCTIOJIb30BAHMS JOKYMEHTOB U3 CPOPMUPOBAHHBIX JEIT;

* [paBWIa MEpelayun Je B apXUB OpraHu3alluy;

* mpaBuia pabOTBI C TEKCTOBBIMU pENAaKTOpaMH U DIEKTPOHHBIMU
TabiuiiamMu, 02301 JaHHBIX, YIEKTPOHHOM MMOYTON, MHTEPHET Opay3epamu;

* [MpaBWia JEJIOBOM TMEPENUCKH, COCTABICHUS M HAOOpa JEJIOBBIX IHUCEM C
MPUMEHEHUEM THIIOBBIX 00PAa3IIoB;

* TpeOOBaHHUS IO 3aIIUTE IEPCOHATBHBIX JaHHBIX;

* OCHOBBI ’TUKH U 3CTETHKH;

* MpaBWIA JIEJIOBOTO OOIICHUSI.

* OCHOBBI OpraHu3allly TPyAa;

* MpaBUJIa SKCIUTYaTallMU BbIYMCIUTEIbHON TEXHUKH.

1.9. Jlemonmpou3BoauTens NOKEH crporo cobmomars Korsenmuio OOH «O
npaBax peOEHKay, THCTPYKLUIO TIO OXpaHe TpyAa AJis JeTONPOU3BOAUTENS, APYyTrUe
MHCTPYKIIMM IO OXpaHe TpyJa MpHU BHINOJHEHUU pabOT Ha pabodyemM MecTe, MpHu
AKCIUTyaTalluy KOMIIbIOTEPHON U OPIrTEXHUKH.



1.10. Hdenonmpous3BOAMUTENb NOKEH NPOWTH OOy4YEeHHE W MMETh HAaBBIKM B
OKa3aHWM MEPBOM IIOMOIUM I[OCTPAjaBIIUM, 3HATh IOPAAOK JIEUCTBUM IIpU
BO3HUKHOBEHUU II0Kapa WA HHOW 4YpEe3BBIYAWHOM CUTyallUdM M DBaKyallud B
0011e00pazoBaTeIbHON OpraHU3aluu.

2. DyHKINH

enonpouszsooumensb wikonwvl ocywjecmensem creoyoujue GyHKYuu:

2.1. Ob6ecneuenne  HMH(DOPMALMOHHO-CIIPABOYHOTO  OOCIY)KMBAaHUSA IO
JOKYMEHTAM LIKOJIbI, UX Y4eTa U XpaHEHHUS.

2.2. Benenuwe nenonpou3BOACTBA MO KaHUEIAPUU OOIIE00pa30BaTEIbLHOIO

YUPEKICHHUSI.

3. 10IZKHOCTHBIE 00SI3aHHOCTH

Henonpouzsooumenv — wKkonvl  GbINOAHAEmM  cledyiowjue  OONHCHOCIHbLE
00s13aHHOCMU.

3.1. TlpurumMaer ® PETUCTPUPYET KOPPECHOHACHIIMIO, HANpaBIseT ee
3aMECTUTENISIM JUPEKTOpa O0Ie00pa30BaTEILHOTO YUPEKICHUS, CTPYKTYPHBIM
MO/Ipa3ICICHUSIM.

3.2. B COOTBETCTBMU C pe30JIOLMEN IUPEKTOpa MepeaeT IOKYMEHTHI Ha
UCTIOJIHEHUE, OPOPMIISIET PETUCTPALIMOHHBIE KAPTOUKH UK CO37aeT OaHK JTaHHBIX.

3.3. Benmer kapToTeky ydeTa MPOXOXKACHUS JTOKYMEHTAIbHBIX MaTepHUajoB,
OCYIIECTBIISIET KOHTPOJIb WX HCIOJHEHHUs, BBIJAET HEOOXOAMMBIE CIPABKU IO
3aperuCTPUPOBAHHBIM IOKYMEHTaM.

3.4. OTnpaBiseT UCIIOTHEHHYIO TOKYMEHTAIMIO TI0 aJpecaram.

3.5. Bexmer yd4er mosydaeMoM W  OTIHPABISIEMOM KOPPECIIOHJCHIIUU,
CUCTEMATU3UPYET U XPAHUT JOKYMEHTHI TEKYIIETO apXUBa.

3.6. Benmer paboTy MO CO3MaHMIO CIPABOYHOTO afmapara Mo JIOKyMEHTam,
oOecrieuynBaeT y100HBIN U OBICTPBIN X TTOUCK.

3.7. TlogroraBnmBaeT M CAAaeT B apXuB 0OIE0OPa30BATEIHLHOTO YUPEKIACHUS
JTIOKyMEHTAJIbHbBIE MaTtepuarsbl, 3aKOHYEHHBIE JEJI0NPOU3BOACTBOM,
PETHCTPAIMOHHYIO KapTOTEKy WM KOMIBIOTEPHBIE OAaHKH JAaHHBIX, COCTABIISICT
OMUCH JeJ, epeIaBaeMbIX Ha XPAHEHHUE B apXUB.

3.8. OGecneunBaeT COXpaHHOCTh MPOXOASLIEH CITYKEOHON TOKYMEHTAIIUH.

3.9.  OcymectBiser WHGOPMAITMOHHO-CIIPABOYHOE  OOCTY)KHMBAaHUE  TI0
JOKYMEHTaM KaHIIETSIpUX 00pa30BaTeIbHOTO YUPEIKICHHS.

3.10. OcymecTBisieT 00pabOTKYy W JBMKCHHE OTHPABISIEMBIX UM BHYTPECHHHX
JIOKYMEHTOB, KOHTPOJIMPYET MPABUILHOCTh UX COIIACOBAaHUS U OPOPMIICHUSI.

3.11. OGecrieunBaeT y4eT W PETUCTPAIUIO UCTIONHEHUS TIOPYUYCHHUHA JTUPEKTOpa
00111e00pa30BaATENBHOIO YUPEHKICHHUS.



3.12. Benmer KHUTM TPUKA30B, TeYaTaeT MPUKA3bl 1O  OCHOBHOM
NEATeIbHOCTH W HWHBIE TMPHUKa3bl, 3HAKOMUT PAOOTHUKOB 00111€00pa30BaTEIILHOTO
YUPEKJICHUSI C TPUKA3aMU O] MOAMKUCH B IEHb UX U3/IaHMUS.

3.13. Bener peructpanuio o0panieHuidl rpakJiaH B IIKOIY, KOHTPOJIUPYET CPOKU
WCIIOJIHEHUS OOpaIieHui.

3.14. OpraHuzyeT JUYHBIA MPUEM TPaXAaH IJUPEKTOPOM 0OpPa30BATEIBHOTO
YUpEXKICHUs, BEJIET KHUTY TTOCEILICHU.

3.15. BeneT BHYTPEHHIOI OTYETHO-CIIPABOYHYIO JJOKYMEHTAIIHIO.

3.16. Bener yuer auuyHOro cocraBa paOOTHUKOB IIKOJBbl M YCTAHOBIIEHHYIO
JIOKYMEHTAIIUIO TI0 KaJpam.

3.17. Odopmmsier npueM, TEPeBOJ, W YBOJbHEHHE PAOOTHUKOB IIKOJLI B
COOTBETCTBUM C TPYIOBBIM  3aKOHOAATeNbCTBOM  Poccuiickoit ~ Dexaepaiuu,
MOJIO)KCHUSAMH, WHCTPYKIMSIMH U TPUKa3aMU JUPEKTOopa 00I11e00pa3oBaTebHOr0
YUPEKICHUS.

3.18. ®opmupyeT U BeACT JMUHBIC Jella paOOTHUKOB IIKOJBI, BHOCUT B HUX
U3MEHEHHUS, CBSA3aHHbBIC C TPYAOBOMU JACATEIHHOCTHIO.

3.19. 3amonHseT, Yy4YMTHIBAET U XPAHUT TPYAOBbIE KHIKKA pPaOOTHUKOB
00111600pa30BaTENILHOTO YUPEXKICHUS, IPOU3BOIUT MOACUYET TPYJOBOIO CTAXKA.

3.20. BpigaeT cmpaBKu O HACTOSIIEH M MPOILION TPYAOBOH AESITEIbHOCTH
pabOTHUKOB 00pa30BaTEILHON OPraHU3ALINN.

3.21. Bener yuer mnpemocTaBiICHHs OTIYCKOB pPaOOTHHUKAM, OCYIIECTBIISET
KOHTPOJIb COCTABJICHHUS U COOJIOIEHUS rpaduka OYepeHBIX OTITYCKOB B IIIKOJIE.

3.22. BeneT apXuB JUYHBIX J€T W MOJATOTAaBIMBACT JIOKYMEHTHI 10 MCTCUYCHUU
YCTAHOBIIEHHBIX ~ CPOKOB  TEKYIIEro  XpaHeHWs K  cJade B apXuB
00111600pa30BaTENLHOTO YUPEKICHUS, BEIET HOMEHKIATYPY KaJPOBBIX JEI.

3.23. OcymecTBisieT ydeT dYacoB paboOThl IepcoHana oO0pa30BaTEIIHLHOTO
YUPEXKICHUSI, B YCTAHOBIICHHBIE CPOKH 3aMOJHSET U claeT B OyxraiaTepuro Tabeinb
ydeta paboyero BpeMeHu pabOTHUKOB.

3.24. CoryacHo pacrnopsiKEHUSIM U yKa3aHUSM JHPEKTOpa LIKOJbI IeYaTaeT u
odopmisieT TpeOyeMyro JTOKYMEHTAIMIO ISl OpraHu3aiiy pabodero mpoiecca B
0011e00pa30BaTEILHOM YUPEIKICHUH.

3.25. 3anuMaercs TMOATOTOBKOW COBEIIAHWH pPaOOTHUKOB OpTaHU3AIINH,
cOOpOM HEOOXOAUMBIX MAaTEPHUAJIOB, OMOBEIIEHUEM YYACTHUKOB O BPEMEHH, MECTE,
MOBECTKE JHSI COBEILIAHUS U UX PETUCTpaIUEH.

3.26. SBnsercs cexperapeM aJIMUHHUCTPATUBHOIO COBELIAHUS IPHU IUPEKTOPE
IIKOJIBI.

3.27. OOecrneunBaeT 3alUTy OpaB U CcBOOOJ OOy4arOIIMXCS, pPOAUTENEH
(3aKOHHBIX MPEJCTABUTEINEH) MPU 00paOOTKE NEPCOHATBHBIX TAHHBIX.

3.28. Ctporo cob6mtomaeT KOH(PUISHIIMATLHOCTh MEPCOHAIBHBIX IAaHHBIX U
TpeOOBaHUS 10 3alIUTE U OE30MIaCHOCTH MEPCOHANIBHBIX JAHHBIX MPU UX 00paboTKe,



HEJOMYIICHUE UX pacipocTpaHeHus 0e3 coriacusi CyObeKTa NEPCOHAIbHbBIX JaHHBIX
WIN HAJIMYUS APYTOro 3aKOHHOTO OCHOBAHMSL.

3.29. CoOnroaeT 3aKOHHOCTH 1IeJIed U croco00B 00pabOTKM NMEPCOHATBHBIX
JAHHBIX YYalIuxcs U paOOTHUKOB 00Pa30BATEIBHOIO YUPEKIACHUS.

3.30. Ctporo coOoaeT MNOJOKEHHUSI HACTOAIIEH WHCTPYKIHUHU, TPYAOBYIO
JTUCHUIUIMHY W YCTAHOBJICHHBIA PEXHUM JHS B IIKOJIC, CAHUTAPHO-TUTUEHUYECKHUE
HOpMBI Ha pabodyeM MecTe, MpaBujia U TpeOOBaHUA OXpaHbl TpyAa U MOXKAPHOM
0€30IacHOCTH.

3.31. CBOEBpEMEHHO MPOXOAUT MEPUOIUUECKUE METUIIUHCKAE OCMOTPBI.

3.32. CobnrogaeT KyabTypy U 3TUKY OOIIEHUS ¢ paOOTHUKAMU U KOJIJIEraMu T10
pabore, >TUYECKHE HOPMBI TOBEIECHUS B 00I11€00pa30BaTEIbHOM YUPEXJIECHUU, B
OBITY U OOIIIECTBEHHBIX MECTaX.

4. IlpaBa

Henonpouzsooumens wikouvl 8 npedenax ceoell KOMnemeHYuu umeem npaso.

4.1. Tlocne nepeaauu JOKYMEHTOB TpeOOBATh OT UCIIOJIHUTENEH TPAMOTHOTO U
paBUIBHOTO OGOPMIICHUSI TpeOyeMBbIX JOKYMEHTAIbHBIX MaTepHajoB, OTYETOB,
OTBETOB.

4.2. 3ampammBaTh s JUPEKTOpa IIKOJBI OT PAaOOTHUKOB HEOOXOAMMBbIE
MaTepuasibl, JIOKYMEHTBI, OOBSICHEHHS O TMPUYMHAX 33JCPKKUA  BBITOTHEHHUS
KOHTPOJIUPYEMBIX MOPYUEHUM, TPEOOBATH OT UCTIOIHUTENEH JOPAOOTKH MOPYUESHUH.

4.3. 3anpamuBaTh y OUPEKTOpA YYPEKICHUS Pa3bSICHEHUS M YTOYHEHHUS IO
JAHHBIM TIOPYYCHHUSAM, BBIJIAHHBIM 3aJaHUSIM, TOJIy4aTh OT JPYTrUX PabOTHUKOB
UH(GOPMAIIHIO, TOKYMEHTHI, HEOOXOUMBIE JIJIsl UCIIOJIHEHUSI IOPYUYEHUH.

4.4. BusznpoBaTh KOIUM PACTIOPSAUTEIHLHON TOKYMEHTAIUH.

4.5. BHOCUTH TpPENJIOKEHUS TI0  COBEPIICHCTBOBAHMIO  OpraHU3AIMU
JOKYMEHTO000pOTa, AETOMPOU3BOJICTBA B 00PAa30BATEIIHHOM YUPEKICHUU.

4.6. Ha pabouee MecTo, KOTOpPOE COOTBETCTBYET TPEOOBAHHSAM M HOPMaM
OXpaHbl TpyJa, MOKapHOU 0€30MaCHOCTH.

4.7. 3anpamuBaTh Yy  aJIMHHUCTpPAlMH, MOJIy4aTb W  IPUMEHSITH
nH(OPMAIIMOHHBIE  MaTepuajbl, HOPMATHBHBIE W  TMPaBOBBIE JOKYMEHTHI,
HEO0OXOIUMBIE JJIS BHITTOJIHEHUS CBOMX JOJKHOCTHBIX 00S3aHHOCTEH.

4.8. Ha mopasibHOE M MaTepHUAIIBHOE MOOUIPEHHE, a TaKXe Ha 3alIUTy
COOCTBEHHBIX HHTEPECOB U HUHTEPECOB PaOOTHHKOB 0O0IIE00pa30BaTEIbHOIO
YUpEKIACHHUS.

4.9. 3HaKOMHTBCSI C MPOEKTAMHU PEIICHUH IHPEKTOpa IIKOJIbI, KacAOIIUXCH
BBITIOJIHSIEMOM UM (QYHKIHMH, C JOKYMEHTAMH, OMNpPEACNAIONMMU €ro mnpaBa u
00SI3aHHOCTH MO 3aHMMAEMON JOJDKHOCTH, KPUTEPUSIMU OLICHKM KayecTBa
WCIIOJTHEHHUS CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH U TPYIOBBIX (PYHKITUH.



4.10. Ha o3HakomneHue ¢ HMEIOLIIMMHCS MaTepuajaMy JIMYHOTO Jeda,
OT3bIBAMHU O CBOEW paboTe, kamobaMu W UHBIMU JOKYMEHTAMHU, OTPAKAIOUIUMHU
OILICHKY TpYJla JEIONPOU3BOAUTENS, TPEAOCTABISITH IO HUM TMOSICHEHHUS.

4.11. VYuactBoBaTh B pabOTe€ OpPraHOB CaMOYIpPaBICHHUS O00pa30BaTEILHOMN
opraHuzaiuu, B pabore oOiiero coopanusi pabOTHUKOB, B 00CYXKIEHUU BOIPOCOB,
KacalolUXCs  MCIOJHSIEMBIX  JICIONPOU3BOJUTENIEM  IIKOJBI  JOJDKHOCTHBIX
00s13aHHOCTEH.

4.12. Ha 3amuty npodecCHOHAIIbHOM 4eCTH U JOCTOMHCTBA, HEpasTJiallleHUe
TUCHUIUIMHApHOTO  (COy)KeOHOro)  paccieloBaHMs,  HUCKIIOYas  Ciyyaw,
npeayCMOTpeHHbIe 3akoHOM. Ha 3amuty cBoux mnpodeccHoHaIbHBIX HHTEPECOB
CaMOCTOSITEILHO U (WJIM Yepe3 3aKOHHOTO MPEJICTaBUTEIsI, B TOM YMCIIC aJIBOKaTa),
B Ciy4yae AMCUMIUIMHAPHOTO WM CIY>KEOHOTO pacclieOBaHUsl, CBA3AHHOTO C
HecoOIIoiIecHueM HOPM PO eCCUOHANIEHON ITUKH.

4.13. TloBeImaTh CBOKO MpodecCHOHATBHYIO KBATU(DUKAIIHIO.

4.14. Jlenonpou3BoaUTEb UMEET BCE IpaBa, MPETyCMOTPECHHBbIC TpPyHOBBIM
konekcoM Poccuiickont @enepanun, YcraBoM, KOJIEKTUBHBIM J1OTOBOPOM,
[IpaBusiaMu BHYTPEHHETO TPYAOBOTO pacHopsiika U JIPYTUMU JIOKATBHBIMU aKTaMu
00111600pa30BaTEILHOT0 YUPESKIACHUS, a TAK)KE MPABO HA COLIMAJIbHBIC TapaHTHUH.

5. OTBeTCTBEeHHOCTH
5.1. leaonpou3BOIMTEL HECET B MPEAEaX, VCTAHOBIEHHBIX TPYIOBBIM U (HWJIH)

I'paXJAaHCKHUM 3aKOHOAATC/IECTBOM, OTBCTCTBCHHOCTD 34.

* HapyIIEHUE MPABWJI OpTaHU3AIMH BEJICHUS JIETOMPON3BOICTBA.

* HeTpaBUWIbHOE 0O(hOPMIICHUE TPYJIOBBIX KHIKEK U JIMYHBIX JIENT;

* HApYIIICHUE MPaBWJI IpreMa 1 opopMIICHHUS Ha pabOTy paOOTHHKOB,;

* TPaMOTHOCTh COCTAaBJIEHHBIX JOKYMEHTOB, O(OpPMIIEHHE COIIACHO HOPM H
TpeOOBaHU, CBOEBPEMEHHOCTH MPEOCTABICHUS (OTIIPABKH aipecarty);

*HE TIepelady WIM HECBOCBPEMEHHYIO Tiepenady HHPOpMalUd WU
JOKYMEHTOB MCHOJHUTEIIO MO MOPYUYECHUIO aIMUHUCTPALIMU IKOJIbI;

* pasriamieHue KOH(DHUISHIMATbHOW HWH(OPMAIIUK, TOTYYSHHON B pE3yJbTaTe
BBINIOJIHEHUSI CIYKEOHBIX OOS3aHHOCTEH, NEPCOHANBHBIX JAaHHBIX pPaOOTHUKOB,
yYaIIUXCsl U UX pOAUTENEH (3aKOHHBIX MPEICTaBUTENEH );

* IOCTOBEPHOCTh ~ TMPEAOCTABIAEMON  HWH(MOpMAalUK, €€ CBOCBPEMEHHYIO
MOJICOTOBKY;

* COXpPaHHOCTh JIOKYMEHTOB, HaXOJIAIIUXCS B KaOWHETE IEIOMPOU3BOAUTEIS,
JUYHBIX J1e7T pa0OTHUKOB U yUalTuxcsi 001eo0pa3oBaTeIbHOTO YUPEKICHNUS,

* HEOKAa3aHHWE TMepBOM  JOBpaueOHOM  MOMONIIM  TMOCTPAJaBIIEMy, HE
CBOEBPEMEHHOE W3BEILICHHE WM CKpPBITUE OT aJMUHHUCTPALMM OpTraHU3alUU
HECYACTHOTIO clly4asl.



5.2. 3a HEBBINOJHEHUE WIM HapylleHue O0e€3 YBaKUTEJIbHbIX MPUYUH
NOJDKHOCTHOM  MHCTPYKLMM, YcraBa U IIpaBui BHYTpPEHHETO TpPYAOBOIO
pacropsiika, 3aKOHHBIX PAaCHOpPSDKEHUN IUPEKTOpa IIKOJBI W HWHBIX JIOKAJbHO-
HOPMAaTUBHBIX AaKTOB, a TAKXE 3a INPUHATHE PEUICHUM, MOBJIECKIINX HapyLICHUE
TPYAOBOrO Tpolecca, pabOTHUK HECET AMCHMIUIMHAPHYI0 OTBETCTBEHHOCTh B
MOpsSIAKE,  yCTaHOBIEHHOM  TpynoBeiM  3akoHomaTenbCcTBOM  Poccuiickoi
@Oenepauuu. 3a rpyboe HapylmleHHWE TPYAOBBIX OOS3aHHOCTEH B KayecTBe
JUCHUIUIMHAPHOTO HaKa3aHUsl MOXKET ObITh IPUMEHEHO YBOJbHEHHUE.

5.3. 3a npuMeHeHue, 1ake OJTHOKPATHO, CIIOCOO0OB BOCTIMTAHUS, BKJIFOYAIOIIHAX
B ce0s ¢u3nueckoe U (WIM) MCUXOJIOTMUYECKOEe HACUIIUE HaJl TMYHOCThIO peOeHKa,
JIEJIONPOU3BOIUTENb  MOXKET OBbITh OCBOOOXKAEH OT 3aHUMAaeMOl JIOJKHOCTH
COrjacHO TpPYAOBOMY 3akoHoAarenbcTBY u  DegepanbHomy 3akoHy «OO0
obOpazoBanuu B Poccuiickoit ®denepanun». YBOJIbHEHHE 3a TAaKOW IMOCTYMOK HE
OPUHUMAETCS 32 MEPY AUCUUIIIMHAPHON OTBETCTBEHHOCTH.

5.4. 3a HeBbINONHEHHE TPEOOBAHHMI OXpaHbl TPYJa, HECOOTIOJACHUS MPaBHII
NOKapHOW  O€30MaCHOCTH, CAHUTAPHO-TUTMEHWYECKUX TPaBWI U HOPM
JEJIONPOU3BOIUTEND IIKOJIBI HECET OTBETCTBEHHOCTh B MpEIENax OINPEAEIECHHBIX
aIMUHHUCTPATHBHBIM 3aKOHOAATENLCTBOM Poccuiickoit Denepannm.

5.5. 3a ymbllIeHHOE TPUYKMHEHHE 0011e00pa30BaTEIbHOMY YUPEKIACHUIO WU
y4aCTHUKaM y4eOHO-BOCIIMTATENbHBIX OTHOIICHHUH yiiepda B CBA3U C UCIIOJIHEHHEM
(HeHCTOJTHEHNEM) CBOMX JOHKHOCTHBIX OO0S3aHHOCTEH J1eTONPOU3BOIUTENH HECET
MaTepUaJbHYyI0 OTBETCTBEHHOCTh B TOPSAKE U TMpeaenax, YCTaHOBJIEHHBIX
TPYAOBBIM U (WJIN) TPaXJaHCKUM 3aKOHOAATeIbcTBOM Poccuiickoin deaepanuu.

6. BzaumoorHomenus. CBA3M MO T0JTKHOCTH
J1esIonpon3BOIUTEIL 00IIIE00PA30BATEIHHOTO VUPEKICHUS :

6.1. Paboraer B pexkuMe HOPMHUPOBAHHOrO pabouero AHSA MO Trpaduky,
cocTaBlieHHOMY wucxois u3 40-yacoBoil pabodeil Henenu, U YTBEPKIAEHHOMY
JTUPEKTOPOM 00IIe00Pa30BATEIHLHOTO YIPEIKICHHUS.

6.2. OOmenuBaercs wuH(OpMaIMeld MO BOMpPOcaM, OTHOCAIIUMCS K €ro
KOMITIETEHIIUH, C aIMUHUCTpAIEH, OyXranTepueil, me1arorndeCKuMu pabOTHHKAMU
U 00CITy)KMBAIOIIAM TEPCOHAIIOM IIKOJBI, C POAUTEIAMH ydaniuxcsl (JIMIamMu UX
3aMEHSIOIIUMU).

6.3. Tlomywaer oT JupekTOopa 00IICO0PA30BATENHHOTO  YUPEIKICHUS
uHOpPMAIIMI0O  HOPMATHUBHO-TIPABOBOTO W OPraHU3AIMOHHOTO  XapakTepa,
3HAKOMUTCSI TIOJT PACTICKY C HEOOXOAUMBIMH JTOKYMEHTAMHU.

6.4. BoBpems cooOmaer JUPEKTOPY WIKOJAbI W €ro 3aMecTUTeNsiM 00
uH(pOpMAaIH, IPUKA3aX, PACTIOPSHKCHUSX U UHOUM JTOKYMEHTAIINH, TIOCTYTHUBIIECH 110
AJIEKTPOHHOM MOYTE.



6.5. Bo BpeMs OTCYTCTBUS JE€TONPOU3BOAUTENSI €r0 00S3aHHOCTH BBITIOJIHSIET
COTPYIHHK, UMEIOIIUN Bce TpeOyromuecs: mpoQecCuoHaIbHbIE 3HAHUS, YMEHHS H
HABBIKM, HA3HAYCHHBI TPHUKA30M AMPEKTOpa ydpexaeHus. JlaHHBINA COTPYIHUK
npuoOpeTaeT COOTBETCTBYIOIIME MpaBa M HECET MOJHYI OTBETCTBEHHOCTHh 32
KauyeCTBEHHOE BBITMOJTHEHNE BO3JI0KEHHBIX Ha HETO 00S13aHHOCTEH.

6.6. CaMOCTOSITENIPHO IJIAHUPYET CBOIO pabOTy HA KaXKIbIN JIEHb.

6.7. Ilepenaer uHpopMaIi0O U JOKYMEHTHI, PACHOPSHKCHUST aIMUHUCTpAIUU
pabOTHUKAM IIKOJIbI, MHPOPMHUPYET paOOTHUKOB O COBEIIAHUAX, TpeOyeT OT
UCTIONHUTENEH  TPaMOTHOTO HW  TpaBWIbHOTO  odopmiieHUS  TpeOyembIx
JOKYMEHTAIIbHBIX MaTepUaIOB, OTYETOB, OTBETOB.

6.8. HWudpopmupyeT 3amecTuTeNnss JUPEKTOpa 1O  aJIMHHHUCTPATHBHO-
X03s1iiCTBEHHON paboTre (3aBx03a) 000 BceX HEAOCTATKaX B OpPraHu3alluu YCJIOBHIA
ero JesATeNbHOCTH (OTCYTCTBHHM KAaHIEISIPCKUX MPUHAIIC)KHOCTEH, pPEMOHTE
OPTTEXHHUKHU WK MeOen), COOTBETCTBHH paboUyero Mecta HopMaM OXpaHbl Tpyaa
noXkapHOi Oe3omacHOCTH. BHOCHT CBOM TPEIJIOKEHHS 10  YCTPaHEHHUIO
HEIOCTATKOB, IO ONTHUMH3AINHU Pa0OTHI EITOMPOU3BOIUTEIIS.

6.9. CBoeBpeMeHHO WH(MOPMHUPYET PYKOBOJAUTENS OpraHu3anuu (mpu
OTCYTCTBUU — HWHOE JOJDKHOCTHOE JIMIIO) O HECYaCTHOM Ccliyyae, 3aBXo3a — O
BO3HMKHOBEHUHM aBApUMHBIX CHUTyalluid B paboTe CHCTEM BOJOCHAOKEHUS,
KaHAJIW3allMd, a TakKe MpPU JPYTUX BBISBICHHBIX HAPYIICHHUSIX CaHUTapPHBIX
paBu.

6.10. HWudopmupyer nupekTopa MIKOAB (IpHU OTCYTCTBUU — HHOE
JOJKHOCTHOE JUI0) O (hakTe BO3HUKHOBEHHUS TPYIIIOBBIX HH(PEKIMOHHBIX U
HEMH(EKIIMOHHBIX 3a00JICBaHHWM, aBapUWHBIX CHUTyalluid B paboTe cucTem
AIEKTPOCHAOKECHHUS, TEIJIOCHAOKECHUS, BOJOCHAOKEHUS, BOJIOOTBEICHUS, KOTOPHIC
CO3JAl0T  Yrpo3y BO3HUKHOBEHHSI M  paclpoCTpaHEHUs  HHGPEKIMOHHBIX
3a00JIeBaHUM ¥ OTPABJICHUM.

7. 3aka0unTebHbIE MOJI0KEe HUS

7.1. O3HakomiieHHe pabOTHUKA C HACTOAIIEH WHCTPYKIHMEH OCYIIECTBISCTCS
Ipu IprueMe Ha paboTy (A0 MOAMKUCAHUS TPYJIOBOIO JIOrOBOPA).

7.2. OIUH 3K3eMIUAP JAOHKHOCTHOW MHCTPYKIIMU HAXOAUTCS Y paboTomaTens,
BTOpOH — y pabOTHUKA.

7.3. @akT O3HAKOMJICHMSI pa0OTHMKA C HACTOSIIEH HWHCTPYKUUEH
MOATBEPKAACTCA  NOANUCBHIO B JK3EMIULSIPE  JTOJDKHOCTHOM  MHCTPYKIIWH,
XpaHseMcs y padoToatensi, a TAKkKe B )KypHaJe 03HAKOMJIEHUS C JOJKHOCTHBIMU
MHCTPYKUHUSIMU.

Jonscnocmuyro uHcmpykyuio pazpaboman: / /




C OondcHocmuoU UHCMPYKYUell O3HAKOMIIEH (@), 00UH HK3eMNIAp NOIYYUL (a).
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